YTBEPXKJIEHO
npukazom Ne 45-OJ]
ot 27 aBrycra 2025 r.

MMOJOXEHHE

O 3AIIUTE ¥ OBPABOTKE TEPCOHAJILHBIX JTAHHBIX
PABOTHHMKOB I'BY PK «JUTH»

1. O0mue moJ10KeHUA

1.1. Hacrosmee Ilonoxenuwe 1o 06paboTke NepCOHANBHBIX JaHHBIX (Hanee -
ITonoxenne) I'ocymapcTBeHHOTO GromKeTHOrO yupexaeHus Pecrmybmmuku KpeiM «JJoM
apyx681 HapomoB» (manee — I'BY PK «JIIH») pa3paGoTaHO B COOTBETCTBHU C
TpynoBeiM komekcoM Poccuiickoit ®@enepaumu, Koncrurynuer Poccuiickon
denepanun, ['paxmanckum komekcoM Poccuiickoit @enepanvu, PenepanbHBIM
3akoHoM «O6 wuHpoOpManuK, HHOOPMALMOHHBIX TEXHOJOIMAX M O 3alluTe
nHbopMarm», DenepanbHeIM 3akoHOM «(O TEPCOHANBHBIX [AaHHBIX», [IpaBuiamu
BHyTpeHHero Tpyfooro pacnopsaka ['BY PK «IJIH».

1.2. lens pa3pabotku [lonoxeHus - onpeneneHue nopsaika 06paboTKH IEPCOHANBHBIX
nanHex paGoraukoB I'BY PK «I/IH» ¥ MHBIX CyOBEKTOB MEPCOHANBHBIX HNaHHBIX,
TIepCOHATBHbBIE JaHHBIE KOTOPHIX HOAnexaT o6paboTke, Ha OCHOBAHWH MOJIHOMOYHH
omeparopa; obecreuyeHne 3allUTHL MpaB M CBOOOJ 4YeloBeKa M TpaXkAaHWHA, B T.d.
pa6otauka I'BY PK «I[IH», npu 06paboTKe €ro nepcoHaNbHBIX JaHHBIX, B TOM YHCIIE
3aIIATH] IPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM JKM3HH, JIMYHYIO M CEMEHHYIO TakHy, a
TaKKe YCTaHOBJIEHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI, HMEIOIIMX JOCTyIll K
IIEpCOHANBHEIM JIAHHBIM, 3@ HEBBHINOJHEHHe TpeGOBaHWi HOPM, peryIMpyIOInX
00paboTKy ¥ 3alMTy IIEPCOHANBHBIX IaHHbIX.

1.3. [Topsmox BBOAA B JeficTBHE U W3MeHeHUs [ looxeHus.

1.3.1. Hacrosmee IlonokeHHe BCTymaeT B CHIly C MOMCHTa €ro YTBEPXKACHUA
pyxosogurenem I'BY PK «JJIH» m AeHcTByeT 6€CCPOYHO, O 3aMEHBI €r0 HOBBIM
ITonoxenueM.

1.3.2. Bce usmenenus B [IonoxeHHne BHOCATCS IIPHKA30M. ,

1.4. Bee pa6otuuku I'BY PK «JJJIH» nOmKHBI OBITE O3HAKOMIEHBI C HACTOAIIHMM
[TonoxxeHneM mof, pOCIIKCE.

1.5. PexxuM KOH(HIEHIMAIPHOCTH MEPCOHANBHBIX [NaHHBIX CHHMAeTCsd B CIydadX HX
obGe3MuMBaHus ¥ 1Mo ucredeHuH 50 JIeT cpoka MX XpaHeHHWs, WIH MPOAJIEBACTC] Ha
OCHOBAaHHHM 3aKkmodenus skcmeprHoit komuccuu I'BY PK «JTH», ecnu wHOe HE
OIIpeZIeIEHO 3aKOHOM.



I1. OcHOBHEIE IOHSITHS U COCTaB NIEPCOHAJIBHBIX JaHHBIX pAa0OTHHKOB

2.1. Ins ueneit Hacrosmiero Ilomoxenus HCITOJIB3YIOTCA CIEAYIOIIAE OCHOBHBIE
ITOHATHA:

- [epCoHaNbHBIC [OaHHblE pabOTHHKA - Tr06asd UHQOPMAIMSI, OTHOCSAIIAACH K
OIIPEACICHHOMY MU OTIPENENIEMOMY HA OCHOBAaHHH TAKOM uHpOpMaLUK paboTHHKY, B
TOM 4YHCJIe ero haMHIUs, UMs, OTYECTBO, TOZ, MeCsl, aTa U MECTO POXKIEHHS, ajpec,
CEMEHHOEe, COLMANBHOE, MMYIICCTBEHHOE TONOXeHHe, obpasoBaHue, mpodeccus,
AOXOIEl, Apyras WHGpopManud, HeobxomauMmas paboTogaTeno B CBA3M ¢ TPYAOBEIMH
OTHOUIEHHUIMUY,; .

- 00paboTKa MEPCOHANBHEIX JaHHBIX - cbop, cucTeMaruzanus, HaKOILJIEHWE, XpaHEHNUE,
yTrouHeHue (0OHOBIIEHKE, U3MEHEHHUE), UCIIOJIB30BaHueE, pacipocTpaHeHue (B TOM 4HCITe
nepenada), obe3MYHBaHUeE, OJI0KHpOBaHME, YHHUYTOKEHHE MEPCOHANIBHBIX JAHHBIX
pabotrrkoB I'BY PK «JJJTH»;

- KOHQUICHIHMAIBHOCT NEePCOHANBHBIX HAaHHbIX - o0s3aTenbHOe IS COOIIOmeHHS
Ha3HaICHHOr0 OTBETCTBEHHOI'O JIULA, MOTy4YMBIIETO JOCTYN K HEPCOHATBHBIM JaHHBIM
paboTHUKOB, TpeboBaHME He AOIYCKaTh MX paclpocTpaHeHus 6e3 cornacus paGoTHHKa
WA HHOTO 3aKOHHOTO OCHOBAHUS,

- PaclipOCTpaHCHHE NEPCOHANBHBIX JAHHEIX - JeHCTBUS, HalpaBlIeHHbIE Ha nepeaagy
[ICPCOHANBHEIX ~ JAHHBIX PAabOTHHKOB  OIpEeNEIEHHOMY Kpyry usmn (mepemada
NIEPCOHAJILHBIX JAHHBIX) MIM HA O3HAKOMIIEHHE C IIEPCOHANIBHBIMA  NAHHBIMH
HEOTPaHUYCHHOTO Kpyra JIHI, B TOM YHCJE€ OOHApOAOBaHWE MEPCOHAIBHBIX TaHHBIX
pPabGOTHUKOB B CPEeICTBaX MacCOBOA uHGOpMaIK, pasMeIleHue B HH(OPMAIMOHHO-
TEICKOMMYHHUKAllMOHHBIX CETAX WIM MpPENOCTaBICHHe NOCTYNa K HEePCOHAIBHBIM
AaHHBIM paGOTHHKOB KaKUM-JIHG0 HHBIM CIIOCOGOM;

- HCIOJIB30BAHKME MEPCOHANBHBIX NAHHBIX - AEHCTBHA (ONepaluu) ¢ MepCOHAIBHBIMU
AAHHBIMH, COBEpILIACMBIC NOJKHOCTHBIM JiMIoM ['BY PK «J[JTH» B memsx MIPUHATHUS
PCIIEHUH WM COBEPLICHHS WHBIX IeHCTBHM, IOPOXIAIOIIAX IOpUIUYECKHE
IOCNIEZICTBUS B OTHOLUCHWH DabOTHMKOB JHMOO WHBEIM 00pa3soM 3aTpardBarOLIAX HX
TpaBa ¥ CBOOOABI HIIM NpaBa i CBOGO/BI APYTHX JIALI,

- ONOKMpOBaHHME MEPCOHANBHBIX HAHHBIX - BpEeMEHHOE IIpeKpallieHue cbopa,
CHCTEMaTU3alli{, HaKOIUICHHA, HCIOIBb30BaHMA, DPACIHPOCTPAHEHMs IIEPCOHANBHBIX
JOaHHEIX paOOTHHUKOB, B TOM YHCIIE HX IIE€PEIaUH;

- YHUYTOXCHHME IIePCOHANBHBIX HOAHHBIX - JEHCTBUA, B pe3yJbTare KOTOPBIX
HEBO3MOXKHO BOCCTaHOBHTDH COJEpXKaHUE MEPCOHANBHBIX JAaHHBIX B MH()OPMAIMOHHOM
CACTEME MEPCOHANBHBIX MJAHHBIX pabOTHUKOB MJIM B  pPE3ylbTaTeé KOTOPBIX
YHUUYTOXAIOTCS MaTepHalbHbIE HOCUTEIN ITEPCOHANBHEIX JJAHHBIX Pa0OTHHUKOB;

- o0e3MuuyMBaHME IIEPCOHANBHBIX [aHHBIX - [EHCTBHS, B pe3yibTaTe KOTOPHIX
HEBO3MOXXHO OIIPENCIUTh IIPHUHAJICKHOCTE MEPCOHATBHBIX AaHHBIX KOHKPETHOMY
paboOTHHKY;

- 00LeoCTyIIHBIE NepCOHANbHBIE [aHHBIE - MEePCOHANBHBIE OAHHBIE, JOCTYII
HEOrpaHWYEHHOI'0 Kpyra JIUI] K KOTOPBIM NPeAOCTaBlIeH ¢ corilacus paboOTHHKA WM Ha
KOTOpBI€ B COOTBETCTBHU C ¢elepalbHBIMH 3aKOHAMH HE pacHpOCTPaHSAETCS
TpeboBaHUEe COOIMIOIeHHS] KOHDUIEHITNATBLHOCTH.



- uH(pOpManus - CBeJeHUS (COOOILIEHHUS, HaHHBIE) HE3aBUCUMO OT (GOpPMBEI HX
IIpEJCTaBICHNUS.

- JOKyMEHTHpOBaHHas WHQpopMauus - 3adhUKCHpOBaHHAs Ha MaTepHUAIEHOM HOCHTEIE
IyTeEM TOKYMEHTHpPOBaHMSA WH(OpMAIUI ¢ PEKBU3UTAMH, IT0O3BOJISIIOLIMMH OIPENEIUT
TaKy0 HHGOPMALIMIO WIIA €€ MaTepUAIbHBII HOCUTEb.

2.2. B cocraB mepcoHambHBIX HaHHBIX paborHukoB IBY PK «JIJIH» BXomar
JIOKYMEHTEI, COIEpXallie HHGOPMALMI0 O TMAacHOpPTHEIX [aHHBIX, OOpa3oBaHWH,
OTHOILIIEHHH K BOMHCKOH OOS3aHHOCTH, CEMEWHOM IIONIOXEHHU, MECTE >KMTEIILCTBA,
COCTOSIHMH 3[0POBbs, & TAKXKE O MPEIbIIYIINX MECTaxX UX paboTEL.

2.3. KoMmmiekc OOKyMEHTOB, CONPOBOXIAIOMMH mpolLecc OGOPMIEHHSI TPYHOBBIX
otHomenuit pabotHuka B ['BY PK «JIJIH» npu ero npueme, nepeBoJe U yBOJIbHEHUH.
2.3.1. Mirdopmanus, npeacrapisemMas paGOTHUKOM IIpY NOCTYINIEHHWH Ha paboty B I'BY
PK «JIJTH», nomKHa HMeTh JOKyMeHTalbHyo QGopMmy. IIpy 3akimtodeHHH TPYHAOBOI'O
JIOTOBOpa B COOTBETCTBUH €O CT. 65 TpymoBoro Kogekca Poccutickoii ®egepanyu Iuno,
HOCTYMAloIIee Ha paboTy, NpeabsBiIeT paboTOAATENIO:

- MaCMOPT WX WHOM JOKYMEHT, YAOCTOBEPSAIOLIMN THYHOCTD;

- TPYZOBYIO KHFDKKY WIM CBEIEHbS O TPYHOBOH JeATENBbHOCTH (TPyAOBas KHIKKA
BeZleTCS B SJEKTPOHOM BHJE), 32 HCKIIOUYEHUEM CIIydaeB, KOraa TPyAOBOM JOTOBOD
3aKIIIOYaeTCs BIEpBHIE WM pabOTHHK IIOCTyIaeT Ha paboTy Ha yCIIOBHAX
COBMECTHTENBCTBA, JTUOO TPyHOBas KHIKKa y pabOTHHKA OTCYTCTBYET B CBS3H C €€
yTPaToW WU 10 JIPyTUM PUYMHAM;

- CTPax0BO€ CBUAETENHCTBO TOCYAaPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHHS,

- JOKYMEHTHl BOMHCKOTO yd4eTa- I BOEHHOOOS3aHHBIX H JIHUL, MOMJIEKAIIHX
BOMHCKOMY YYETY;

- IOKyMeHT 06 06pa3oBaHMM, 0 KBaIXGUKAIMK M1 HAIWYMA CHENMATBHBIX 3HAHUH -
IIpY TIOCTYIUIEHHH Ha paboTy, TPeGYIOMYIo CHEUMaNbHBIX 3HAHUH MK CIeIaIbHOM
IO OTOBKY;

- cBHETENBCTBO 0 nprcBoernd MHH (nipu ero Hanuuuy y paboTHHKE).

2.3.2. TIpu odbopmiennn paGorauka B I'bY PK «JIJIH» cnenuamictoM Mo Kaapam
3allONHAETC MNpH [OMOIIM  IIPOrpaMMHOTO  KOMILIEKCa «1C:ITpenmpustue»
yuu¢puuuposantas Qopma T-2 «JlmiHas KapTouka paboTHHKa», B KOTOpOH
OTpaXkaloTcs CIENyIOLIne aHKETHBIE X 6uorpaduueckie JaHHBIE pabOTHHKA:

- obmme cBemerus (®.M.O. paboTHHMKa, JaTa pOXICHUA, MECTO POXICHUA,
rpaXKIaHCTBO, OOpasoBaHMeE, TpOdeccus, CTax paboTel, cocTosHMEe B Opaxe,
[aCIIOpTHEIE TaHHBIE),

- CBEJIEHHA O BOUHCKOM Y4eTe;

- IaHHBEIE O IpHeMe Ha paboTy.

B nanpHeHIeM B JIMYHYIO KapTOYKY BHOCATCS:

- cBeJicHMs O TIepeBoiax Ha JPYTyIo pabory;

- CBeJIeHUs 00 aTTecTallvH,

- CBEJICHHS O TIOBBIIIEHUH KBATHGUKALINN;

- cBeJleHHs O MPO(eCCHOHANIBHO TTEPENOATrOTOBKE;

- cBeJieHMs O Harpajax (MOOIIPEHHUsX), TOYETHBIX 3BAHUAX;

- cBeJieHHs 00 OTITyCKaX;



- CBE/ICHHS O COLTMANbHBIX rapaHTHsX;

- CBEJIEHUS O MECTe JKATENbCTBA U KOHTAKTHBIX Tele(OHaX.

2.3.3. B xagpoBo#t cimyx6e I'BY PK «IIH» co3maiorcs W XpaHATCS CIELYIOIIUE
IpyNIbl JOKYMEHTOB, COAepXalllie JaHHbIe O pabOTHUKAX B €AUHUYHOM MM CBOOHOM
BUJIE:

2.3.3.1. JlokyMeHTHI, colepKallye NepCOHAIbHbIE JaHHbIE PAa0OTHUKOB (KOMILIEKCHI
IOKYMEHTOB, COIPOBOXAAIOIIUE Mpouecc O(QOpMIIEHUS TPYAOBBIX OTHOLIEHWH IIpH
npueMe Ha paboTy, MepeBole, YBOIBHEHHH; IPOBEIEHHI0 COOecelOBaHUM C
KaHIUIATOM Ha JOJDKHOCTH;, MOJJIMHHUKA W KOIWH IPHKAa30B IO JIMYHOMY COCTaBY;
JUYHBIE Aelia; e, CoAep allde OCHOBAHMS K IpHKa3y 10 JUYHOMY COCTaBY; Aeia,
cofepiKalllie MaTepHaibl aTTeCTalldd pPabOTHUKOB, CIIyKE€OHBIX pacCleJOBaHM;
CIIPaBOYHO-UHGOPMAITHOHHBIM OaHK JAaHHBIX IO MEepCOHANy (KapTOTEKH, XypHAlbl);
IOJJIMHHUKA ¥ KONHHM OTYETHBIX, AHAJIUTHUYECKUX M CIPaBOYHBIX MAaTEPUAJIOB,
nepenaaBaeMbix pykoBoactBy [BY PK «JJH», pykoBoauTensM CTPYKTYPHBIX
NoJpa3fieieHuii; KONMHM OTYETOB, HAIpPAaBIsSEMBIX B TOCYJapCTBEHHBIE OpPraHbI
CTAaTHCTHKY, HAJOTOBBIE HWHCIIEKIIWHW, BBIIIECTOAINNE OpraHbl YIpPaBICHHS H ApPyTHE
YUpEXKIACHUS ).

2.3.3.2. JIoOKyMeHTanusi TI0 OpraHW3aluy paboTHl CTPYKTYPHBIX IIOApa3e/IeHUM
(mOIOKEHHUA O  CTPYKTYpHBIX  IOJpa3leNeHusX, MO/DKHOCTHBIE  HMHCTPYKLHU
paGOTHMKOB, NpPHKa3bl, paclopskeHus, ykasaHusi pykosoactBa I'BY PK «JIH»);

JOKYMEHTHl MO ILIAHMPOBAHHUIO, YYeTy, aHalIh3y M OTYETHOCTH B YacTW PaboThl ¢
nepconaiiom ['BY PK «JIJIH».

I11. C6op, 06paGoTka M 3alHTA NEPCOHATBHBIX JaHHBIX

3.1. Iopsimok noTy4eHHs] IEPCOHAIBHBIX TaHHBIX.

3.1.1. Bce nepconanbshsle gaHHbie pabotHuka ['BY PK «/J/IH» cnenyer moiydars y
Hero camoro. Eciy mepcoHansHbIe JaHHBIE paOOTHMKA BO3MOXKHO MOJYyYHUTh TOJBKO Y
TpeTheil CTOPOHbI, TO PaGOTHUK HOIDKEH GBITH yBeIOMIIEH 00 5TOM 3apaHee U OT HEro
JOJKHO GHITH TOIY4eHO NHCEMEHHOoe coriacie. JOKHOCTHOE IMLO paboTomaTes
nomkHO coobmuts paboTHUKY I'BY PK «J[IH» 0 memsx, npeamnonaraéMbix ACTOTHHKaX
M crocobax IMONYYeHHUs MEPCOHANBHBIX NAaHHBIX, @ TaKXKE O XapakTepe MoIJIexallux
MONy4YEHHIO TMEPCOHANBHBIX [aHHBIX M TIOCIENCTBHIX OTKasa paboOTHHKa JaTh
TUCHMEHHOE COTJIaCHe Ha UX IOy4YeHHe.

3.1.2. PaboTomaTeqs He HMeeT IpaBa MOIy4aTh M 00OpabarhiBaTh MEPCOHAIBHBIC
narHbie pabotauka I'BY PK «JIJIH» o ero pacoBoO#, HaIMOHANIBHOM IIPHHAJIEKHOCTH,
OMTHIECKUX B3TNSAAX, PEIUTHO3HBIX MMM (QHIOCOPCKUX y6exIeHUAX, COCTOSTHUU
3[JOpOBBSI, HHTUMHO# JKM3HA. B CciTydyasx, HEMOCPEACTBCHHO CBA3AHHBIX C BOITPOCAMH
TPYIOBBIX OTHOILIIEHUM, B COOTBEICTBHH CO CT. 24 Kouctutymuu PoccHHCKO#
®enepaupu paboTonaTens BIpaBe MOYydIaTh H 06pabaThiBaTh [aHHBIE O YACTHOH
KW3HH pabOTHHKA TOJBKO C €ro MICBMEHHOTO COTTIACHA.

O6paboTKa yKa3aHHBIX [EPCOHANBHBIX JaHHBIX paboTHHUKOB paboToAaTeIeM BO3SMOXKHA
TONBKO C UX coryiacks Iu6o 6e3 ux cornacus B CISAYIOIMUX ClIydadx.

- IepCOHANBHBIE JAHHBIE SBIISIOTCS 0611ENOCTYTHEIMH,



- HepCOHANbHBIE TaHHbIE OTHOCATCS K COCTOSHHUIO 310pOBbA paboTHHKa U MX 0OpaboTka
HeoOxoAMMa IS 3allUTBl €ro JKU3HH, 3J0pPOBbs MM HHBIX JXH3HEHHO Ba)XHBIX
HHTEPECOB JHOO KU3HM, 3[OPOBbS HIH MHBIX JKM3HCHHO Ba)XKHBIX MHTEPECOB APYTHX
JIAI ¥ TIOJIyYeHHe Corliacksi pabOTHHKA HEBO3MOXKHO;

- mo TpeOOBAaHMIO TOJHOMOYHBIX TOCYJApCTBEHHBEIX OpPraHoB B  CllydasX,
IPEAYCMOTPEHHBIX (peIepaIbHBIM 3aKOHOM.

3.1.3. PaboTonaTensb BOpase 06pabaThiBaTh NEPCOHANBHEIC IaHHBIE PAOOTHUKOB TOIIBKO
C X TUCBMEHHOTO COITIacHs. .

3.1.4. TIuceMeHHOe cornacue paboTHUKA Ha 00pabOTKy CBOMX MEPCOHATIBHBIX JAaHHBIX
JIOJKHO BKITIOYATH B CeO:

- GpaMUIIKIO, HMSI, OTYECTBO, aipeC CyOBEKTa MEPCOHANBHEIX JaHHBIX, HOMEP OCHOBHOI'O
JOKYyMEHTa, yJOCTOBEPSIOLIEro ero JMYHOCTh, CBENCHHUS O JaTe BbIIA4d YKa3aHHOro
JOKyMEHTa ¥ BBIAABILIEM €r0 OpPTaHe;

- HamMeHOBaHHe ((aMHUIMIO, MMs, OTYECTBO) M aJIpec OIeparopa, IOIy4YaloUIero
coracue cy6beKTa epCOHABHBIX JaHHBIX;

- 11eJ1b 06paboTKH MEPCOHAIBHEIX JaHHBIX;

- IlepeyeHb NePCOHATBHBIX NaHHBIX, Ha 06paboTKy KOTOPHIX JA€TCs COracue cyObpekra
MEPCOHANBHBIX JaHHEIX;

- TlepeyeHb JeUCTBHI C IIePCOHATBHBIMM JAHHBIMH, Ha COBEPIICHHE KOTOPBIX JA€TCs
cormacue, obmIee ONMCAHME WCIONB3YEMBIX OIEPaTOpoM CrmocoGoB  06paboTKH
NIEPCOHATBHBIX JaHHBIX;

- CPOK, B TeUEHHE KOTOPOIo AEHCTBYET COITIACHe, a TAKXKE MOPSIOK ero OT35IBA.

dopMa 3asBIEHNS O COIVIACHH paboTHHKA Ha 06pabOTKy MEePCOHANBHBIX JAHHBIX CM. B
npunoxenud | k HacrosmeMy [lonoxeHuto.

3.1.5. Cornacue paboTHHKa He TPeOYyeTCs B CIEAYIOIHX ClIy4dasx:

1) obpaboTka IepCOHANBHBIX NaHHBIX OCYHIECTBJIACTCS Ha OCHOBAHMH TpynoBoro
xoaekca P® wiu wHOro deaepalbHOro 3aKOHa, yCTAaHABIMBAIOIIETO €€ IClb, yCIOBHS
MONydeHHs MEePCOHATBHBIX [aHHBIX H KpYT CyOBEKTOB, IIEPCOHAILHEIC IaHHBIE
KOTOPBIX TMOIIexar 06paboTke, a TaKKe OIMpPENEIISIOLEro IOTHOMOM I paboTonarens;
2) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTRISETCS B ISIAX HCTIOMHCHHUA TPYZOBOIO
JIOroBOpa;

3) 06paboTKa epCOHANBHBIX JaHHBIX OCYIIECTBIACTCA M CTATUCTHYECKUX WM HHBIX
HAy4IHEIX IeJied PU YCIIOBUH 0053aTEIBHOTO 06e3TMYUBaHNS TEPCOHAIBHBIX TaHHBIX,
4) 06paboTKa EPCOHANBHbIX JaHHBIX HeoOXoguMa IS 3alUThl XKU3HH, 310POBbs WIH
MHEIX JKU3HEHHO BaKHBIX HHTEpECOB pabOTHHKa, eCii MOJy4eHHe ero Corachi
HEBO3MOXKHO.

3.2. Tlopsimok 06paGoTKH, Iiepeiaut ¥ XpaHeHHUs IISPCOHATIBHBIX HAAHHBIX.

321. PaGormmk IBY PK «JJ[H» mnpemocTapideT CIELHAIACTY IO KaapaMm
aIMAHUCTPATHBHO — XO3IHCTBEHHOT'0 OT/IC]Ia I'BY PK «JJJTH» nocToBepHbIC CBEICHUA
o cebe. CrenMaiuct 1Mo xagpaMm agMUHUCTPATHBHO — xossiicteenHoro otaena I'bY PK
«JIJTH» mpoBepsieT HOCTOBEPHOCTD cBejleHUH, CBepsis IaHHbIE, IMPEIOCTABICHHBIC
pabOTHUKOM, C MMEIOIIAMHUCS Y pabOTHHKA JOKYMEHTaMH.

3.2.2. B COOTBETCTBHHM CO CT. 86, I 14 TK P® B uensax obecriedyeHHs IpaB U cB0OOJ
yejioBeKa M rpakAaHMHa PyKOBOAUTEID I'BY PK «JIJTH» (namnee - PaGoTopareip) U €ro
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npeicraputend Tpd  06paboTke MEPCOHANBHBIX — JAHHBIX pabOTHHKA JAOJDKHEI
coburoAaTh cleayromye obIe TpeOOBaHHS:

3.2.2.1. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATECS UCKIIIOIUTEILHO B
Hesix obecredeHHs COOMIOJEHUs 3aKOHOB M MHBIX HOPMATHBHBIX INPABOBBIX AKTOB,
coneiicTBIS pabOTHUKAaM B TPYHAOYCTpOHCTBE, O0y4eHMH M NPOABWKEHUH II0 ciyxoe,
obecreueHns JHYHON 0e30macHOCTH pabOTHUKOB, KOHTPOJS KOJIMYECTBA M KaieCTBa
BBITIOJHAEMOM PaboThHI U 06ecleyeHrsl COXPaHHOCTH UMY IIECTRA.

3.2.2.2. TIpu ompezneneHny o6beMa U COAEPXKAHUA, 00pabaThBaeMbIX MEPCOHATBHBIX
naHHelXx Paboromatens OOKEH PYKOBOIACTBOBATHCA Koucturyuuer Poccuiickoi
denepanuu, TpydOBEIM KOIEKCOM Poccuiickoit Defepaiyi U WHBIMA (enepanbHBIMA
3aKOHaMH. '

3.2.2.3. Tlpu TPHHATUM DpEIICHHM, 3aTParuBalOMIMX HWHTCPECHI paboTHHKa,
PaGoTomaTens He MMEET IpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JaHHBIX paboTHHKA,
HONYYEHHBIX UCKIIOYUTENBHO B pe3ynbTaTe HUX aBTOMATH3MPOBAaHHOHW O6PabOTKH WK
3IIEKTPOHHOTO IOTYYEHHUS.

3.2.2.4. 3amuTa MHEPCOHANBHBIX MNAHHBIX pAOOTHMKA OT HEMPaBOMEPHOIo KX
WCIIONB30BAHKS WK yTpaThl obecrmednBaercs PaboTofaTesnieM 3a CHeT ero CPeACTB B
TIOps/IKE, yCTAHOBIEHHOM (ielepalbHBIM 3aKOHOM.

3.2.2.5. PaGOTHHMKH U UX NPEICTABATENN JOIKHBI ObITH O3HAKOMJIEHEI IO/ PacIiCKy C
poxymentamu I'BY PK  «JlIH», ycTaHaBnuBalollUMU TOPANOK 06paboTKH
TIepCOHABHEIX JAHHBIX PAOOTHHMKOB, a TaKKe 06 HX TpaBax ¥ 00I3aHHOCTAX B 3TOH
obmnacTy.

3.2.2.6. Bo Bcex ciiyyasx OTKa3 pabOTHHMKA OT CBOMX IIpaB Ha COXPAaHCHHE W 3allUTY
TaWHBI HENEWUCTBUTENEH.

IV. [lepenaua u xpaHeHHe NepCOHANbHBLIX JaHHBIX

4.1. Tlpu mnepenaye IEpCOHANBHBIX JAaHHBIX pa6orauka PaGoromatens AOIDKEH
cobIroIaTh CleAyroume TpeOOBaH

4.1.1. He coobmarh MNEpPCOHANBHBIE JTAHHbIC paGOTHHKA TPETbEH CTOPOHE 6e3
IHCEMEHHOTO COTNIachs pabOTHHKA, 32 HCKIIIOYEHHEM CITy4aeB, KOTAa 5T0 He00X0IUMO
B LIEJIAX NpEIyIpexXAeHNs YTPO3bl XKU3HYU U 30POBLIO paboOTHMKa, a TakKe B CIydasX,
YCTaHOBICHHBIX (e/iepalbHBIM 3aKOHOM.

4.1.2. He coo6maTh MepcOHATbHBIE JaHHBIE PaOOTHAKA B KOMMEPIECKHUX nensx 6e3 ero
mucbMeHHOro coracui. OOpaGoTka MEepCOHANBHBIX JaHHBIX paGOTHUKOB B LEIAX
IIPO/IBIKEHHMS TOBApOB, PaboOT, YCIyr Ha PBIHKS IyTeM OCYIIECTBICHUS MPSIMBIX
KOHTAKTOB C IMOTEHIHAIBHBIM MOTPEOUTENEM C IIOMOIIBIO CpeICTB CBA3U JNOMYCKAeTCsa
TOJBKO C €ro MpeIBapUTEIbHOTO COTIacusl.

4.1.3. TIpexynpeauTs JIHIl, IOy YUBIIAX [ICPCOHATLHBIC IaHHble PaOOTHHKA, O TOM, YTO
5TH JaHHBIE MOTYT GBITH MCIIONb30BAHbI JMIIIE B LCJIAX, AIA KOTOPBIX OHH COOOIIEHBI, H
Tpe6oBaTh OT 3THX JHL NOATBEPKACHUA TOTO, 4TO 3TO MpaBHIO cobmozneHo. Juua,
[ONyYMBIIKE IEPCOHAIbHBIC AaHHBIC paboTHuKa, OOs3aHEI cobmogaTh pPeXUM
CEKpETHOCTH (xOH(HAEHIHATBHOCTH). Jlannoe [lonoxeHHe He PaclpOCTPaHACTCAH Ha



o6MeH IepCOHANBHBIMA JaHHBIMH pabOTHHKOB B IOPSJAKE, YCTAHOBICHHOM
benepaqbHBIMU 3aKOHAMU.

4.1.4. OcymecTBIATh Mepefady NepCOHATBHBIX JaHHBIX paboTHHKOB B mpenenax ['bY
PK «JIJTH» B COOTBETCTBHH C HACTOAIUM [lonoxKeHHEM.

4.1.5. Paspemars AOCTYNl K MEPCOHANBHBIM JaHHBIM PaOOTHHUKOB TOJIBKO CIEIMANBHO
YIIOJIHOMOYEHHBIM JIULaM, IIpH 3TOM yKa3aHHbIE JIMIa JOJLKHEI UMETh IIPaBO MOTy4YaTh
TOIIBKO T€ IEPCOHANBHBIE JaHHbIe paGOTHHIKA, KOTOPbIe HEOOXOIUMBI JIJIsl BBIIOTHEHUS
KOHKPETHOR QyHKIWH. :

4.1.6. He 3anpammeath WHQOPMALKIO O COCTOSHHM 3/I0pPOBbi pabOTHHKA, 32
HUCKIIOYCHUEM Te€X CBEJEeHHM, KOTOphie OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBIMOJIHEHUS paGOTHUKOM TPYAOBOW QYHKIIUH.

4.1.7. TlepenaBaTh MepCOHANbHBIE NAHHBIE PAGOTHHKA MPEICTABHTENAM PaOOTHHKOB B
IOpSJIKE, YCTAaHOBIEHHOM TpYyIOBBIM KOIEKCOM Poccuiickott @Denepauuv, H
OTpaHHYMBATH 3Ty HHGOPMALMIO TOJIBKO TEMH NEPCOHANBHBIMH JaHHBIMM PabOTHHUKA,
KOTOPBIEe HEOOXOMMBI /Il BHITIOIHEHHs YKa3aHHBIMHU TIPECTABUTENAMY HX QYHKIMH.
4.2. XpaHeHHe M UCTIONB30BAHKE IEPCOHANBHBIX JAHHBIX PabOTHUKOB!

4.2.1. TlepcoHanbHble AaHHBIE PaOOTHHKOB 00pabaThIBAIOTCS W XPaHATCA B OTHEINe
(HUHAHCOBO-?KOHOMUYECKOM OT/EIE.

42.2. TlepcoHanpHBle OaHHBIE pPAGOTHHKOB MOTYT OBITH ITONYYEHBI, IPOXOIHUThH
nanpHelnIyIo 06paboTKy U IlepefaBaThcs Ha XpaHEHHE Kak Ha OyMaKHBIX HOCHTENAX,
TaKk W B DJIEKTPOHHOM BHIE - JIOKAJIbHOW KOMIIBIOTEPHOW CeTH U KOMIIBIOTEPHOU
nporpamme «1C: 3apiiara 1 KaapbD».

43. Tlpu momy4eHHWM TEpCOHAIBHBIX NAHHBIX He OT paboTHHKa (32 MCKIIOYEHHEM
CllyuaeB, €CIH MepCOHalbHble NAHHBIE OBUIM TPEJOCTAaBJIEeHBl PabOTONATEMO Ha
OCHOBaHMM (eliepalbHOTO 3aKOHa WM €CIIH [ePCOHATBHBIC [aHHBIC SIBISIOTCS
o6IIe[ocTyNHEIMK) paboToAaTelhb 40 Hayana 06paboTKU TaKuX NEPCOHATBHBIX aHHBIX
06s13aH IpeOCTaBUTL PAGOTHUKY CIIEXYIOIIyI0 HHPOPMALHIO:

- HauMeHoBaHMe ((QaMuiuus, uMs, OTYECTBO) M ajpec omeparopa HIH ©€ro
MpeCTaBUTE;

- 1enb 06paGoTKH IMepCOHANBHBIX NaHHBIX ¥ €€ NPaBOBOEC OCHOBAHHE;

- TIpeArioaraeMble NoNb30BaTENH TEPCOHANIBHBIX TAHHBIX;

- ycTaHOBJIEHHbIe HacToAmuM DeiepalbHEIM 3aKOHOM IIpaBa CyObeKTa NepCOHATBHBIX
OaHHBIX.

V. JIocTyn K NepcoHAJbHBIM IaHHBIM PaGOTHHKOB I'BY PK «1JH»

5.1. IIpaBo mocTyma K IepCOHAIBHBIM JaHHBIM pabOTHHKOB HMEIOT:

- TUPEKTOP;

- cnenuanuct no kaapam AXO;

- IVIaBHBIH GyXxrairep-HaualbHUK QUHAHCOBO-2KOHOMUIECKOr0 OTACIIA,
- GyxranTep nepBoii kaTeropuy GUHAHCOBO-IKOHOMHIYECKOTO OTALTA,

- cucreMHblit agmunucTpaTop AXO;

5.2. Pa6otauk I'BY PK «JIJIH» nmeet mpaBo:



5.2.1. Tlomy4aTh AOCTYyNl K CBOMM NEPCOHANBHBIM [JaHHBIM M O3HAKOMIICHHE C HHMH,
BKIIOYasi TPaBO Ha Ge3BO3ME3HOE MONydYeHHe KOMUH mo6oii 3amucH, coaepXKaluen
NEpCOHANbHBIE JJaHHBIE pabOTHUKA.

5.2.2. TpeGosare or PabGoromarenss yTOYHEHHS, HCKIIOYECHHAA WM HCIPABICHH
HETIOJIHBIX, HEBEPHEIX, YCTApEBIIHX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJIyY€HHBIX MU HE
SBJIAIOMIMX HeoOXoauMEIMH it PaGoTonarens mepCoOHaNbHBIX NAHHBIX.

5.2.3. ITomy4arts ot Paborogarens:

- CBeJIeHH O JMIAX, KOTOpbIe MMEIOT JOCTYIl K IePCOHANbHBIM JaHHBIM MM KOTOPBIM
MOKET OBITh IPEAOCTABIIEH TaKOH JOCTY;

- epedeHs 06pabaThBaeMbIX EPCOHANBHBIX JAHHBIX M MCTOYHHK MX HOJTyICHHS;

- cpokH 06paboTKH ePCOHANBHBIX JaHHBIX, B TOM THCJIE CPOKH MX XPaHCHHA,

- CBeJIeHMS O TOM, KAaKHe IOPHIMYECKHE IOCHe[CTBUs Wi CyObeKTa IIEpPCOHANBHBIX
JIaHHBIX MOXKET IIOBIIEYs 3a 000 06paboTKa ero NEPCOHANBHBIX NAHHBIX.

5.2.3. Tpe6osate wu3BemeHus PaboroparteneM BCEX JHI, KOTOPBIM DpaHEe ObpLIH
COOOmIEHBl HEBEpHBIE WM HEMONHbIE IEPCOHANBHBIE — JlAHHBIC, 060 Bcex
IPOM3BEIEHHBIX B HUX UCKIIOYEHHUSX, HCTIPABICHUAX WK JONOIHCHHAX.

O6aoBaTh B YIOJIHOMOYEHHBIM OpraH IO 3alluTe IpaB CyOBEKTOB MEPCOHANBHBIX
JAHHBIX WM B CyAeOHOM TMOpsKe HENpPaBOMEPHBIC meiictBus uiu Oe3meicTBHA
Pa6oronarens npu o6paboTKe U 3alllTe €T0 MEPCOHATbHBIX AaHHBIX.

5.3. KonupoBaTh ¥ OeNaTh BEIMACKHA NEPCOHANBHBIX NAHHBIX pabOTHHKA Pa3pemIacTCs
UCKIIIOYHUTENFHO B CIyKEeOHBIX LEIAX C TUCEMEHHOTO Pa3peIlCHMs pabOTHHKOB.

5.4. TMepemaya uHbOpMALKM TPEeThel CTOPOHE BO3MOXKHA TOIBKO NPH MACEMEHHOM
cornacuu paGOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HapylIeHHE HOPM, PETyJTHPYIOIIAX 06pa0OTKY H 3a1UUTy
NepCoHALHBIX JaHHBIX

6.1. PaGoruuxku I'BY PK «JIJTH», BHHOBHEIE B HapyIIEHHM HOpM, PeryTHPYIOIHX
monydeHue, OGpaGOTKy M 3alllUTy NIEpCOHANBHBIX JIaHHBIX paboOTHHKA, HECYT
JMCIMIUIAHAPHYIO, aIMHHHCTPATHBHYIO, TPaXaHCKO-NPAaBOBYIO HIH yTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (efiepabHBIMU 3aKOHAMH.

6.2. Pyxosomurens I'BY PK «[I/IH» 3a HapyLICHAE HOPM, pEryJIHpYIOMKX ITOIy4CHHE,
06paGoTKy ¥ 3alMTy MePCOHANBHBIX MAHHBIX paGoTHHUKa, HECET aIMHUHUCTPATHBHYIO
OTBETCTBEHHOCTh cormacHo cr. 35.27 H 539 Kogzexkca 00 aIMHUHHCTPAaTHBHBIX
TIpaBOHAPYIIECHUAX Poccuiickoit @emepanyii, a TakKKe BOIMCIIACT pabOTHUKY ymep6v,
[pAYMHEHHEH  HEMPaBOMEPHEIM  HMCIIONB30BAaHHCM uHOOpMAIIMH, COMepKallen
IepCOHANBHEIE JaHHEIE PaGOTHHKA.



